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Introducing Central Price Book
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Introducing Central Price Book

Central Price Book™ extends the functionality of the Computerized Daily Book™ by
helping you manage your enterprise pricing from a central location, for example, a PC in
the pricing manager’s office.

CPB processes and manages pricing information for inventory items, allowing additions,
updates, deletions, and transfers among CDB sites that are grouped by pricing zones. You
define these zones to meet the needs of your business. (How Central Price Book’s zone/
site structure influences CDB pricing behavior can be found in “CDB Zones and Sites” on
page 1-8.)

CPB is a web-based application. It has been tested on the following browsers: Mozilla
Firefox, Google Chrome, and Microsoft Edge. It is accessed from the SSCS Portal through
the SSCS Corporate website. (See “Logging Onto the SSCS Portal” on page 3-1 to learn
how.)

Important Because Central Price Book (CPB) extends the functionality of the
Computerized Daily Book (CDB) back office, it is imperative that the
reader of this user guide have AT LEAST an intermediate under-
standing of how to use the CDB back office software.

In this chapter we’ll provide a conceptual overview of Central Price Book™ (CPB) and
how it works with the Computerized Daily Book to keep your price book accurate and
up-to-date. If you want to skip the introduction and start using the program, please begin
with “Required Setup in the Computerized Daily Book” on page 2-1. Once you follow
those instructions, read “Accessing the SSCS Portal” on page 3-1 to how to log onto and
open Central Price Book.

When you start working with the program:

* Read about the features on the CPB Adjust menu in “Adjust Menu” on page 4-1.

* Read about CPB’s Reports in “Reports” on page 5-1.

* Read about the features on the CPB Setup menu in “Setup Menu” on page 6-1.

* Read about CPB Help in “Help Menu” on page 7-1.

* A rundown of this user guide’s conventions can be found in “Appendix 1: User Guide
Conventions” on page Al-1.

* Arundown of the software’s operating conventions can be found in “Appendix 2: CPB
Software Operating Conventions” on page A2-1.

Pricing Structure, Design and Behavior

The Digital Price Book

4/5/22

To understand Central Price Book, its relationship to the Computerized Daily Book, and
how they affect and are affected by pricing events and the work you perform, we’ll start
with a concept outside of, but dependent on both applications: the digital price book. This
is what we call the aggregation of pricing information for the inventory items in your
stores across all pricing zones and sites—it’s a price book, but an electronic one.

While the digital price book affects and is affected by activity in the CDB and CPB, it isn’t
fully part of either. It’s a construct—a container, if you will—of all the pricing information
resident in your operation.

11
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The Digital Price Book
Site 1 Digital Price Book
Site 2
_ Zone 1 Zone 2

Zone 5

Zone8 E

The above image represents your digital price book as an electronic “cannister” contain-
ing the pricing information for each site in your enterprise, including list price, margin,
item, description, department, and related information.
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Sites are organized into pricing “zones” comprised of one or more sites’ item pricing
information—the cannisters within the cannister shown above in orange. We'll talk more
about the set up and management of zones and sites in “CDB Zones and Sites” on page 1-
8, but for now make note that the current pricing information in the CDB should attempt
to match the most recent pricing information in the digital price book. Keeping both is
sometimes not possible, but that should be the ideal, something we’ve attempted to repre-
sent below:

The Digital Price Book and the CDB

site. | Digital Price Book

|

0

site 2

Zone 1 Zone2 Zone3

site3

Zone5
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Site 4
y

ZoneB
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Prices in the enterprise price
book should be kept up to
date and reflected in the CDB
in as timely a manner as
possible.

Zone3

™
9]
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n
)

Zonel

1
\

AN,
THGDGT

Zone?7 Zone 8 Zone 9

Computerized
Daily Book
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Price Processing Workflow

4/5/22

Keeping pricing information current across the enterprise is challenging because prices
and the inventory mix of items in your store change often and from multiple initiation
points. The larger the enterprise, the more challenging it is to stay on top of changes.

Central Price Book helps. Before additions, changes, deletions, or other pricing movement
can be recorded in the CDB—even when that activity originates within the CDB—CPB
must analyze and process the activity, then stage it in the appropriate pricing zones for
review before deployment.

This is how it manages your price book.

CPB also functions as a pricing gatekeeper. It gives the user the opportunity to review all
pending pricing changes in the digital price book and what zones/sites they will affect
before accepting or rejecting them. Here’s the concept in basic terms:

The Digital Price Book, the CDB, and CPB

1. Manager: Central Price Book
processes all pricing changes,
waits for you to approve them,
and stages them to in a location
you designate.

New or Changed
Pricing Information

Digital Price Book

Central
Price Book

2. Gatekeeper: Once approved in
Central Price Book, these prices
can be accepted in the
Enterprise Price Book, and then
deployed to the CDB.

Zoned

Computerized
Daily Book

We kept the above diagram simple to emphasize Central Price Book’s role in (1) managing
and (2) gatekeeping. In reality, though, item price changes, additions, and deletions do
not enter the price book from a single source on a regular schedule, and aren’t really all
that linear in how they are passed through: they can come from different places—includ-
ing the CDB—and at irregular times.

1-3
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So let’s take the above simplified view and add in the real world variables that affect pric-
ing management, from where they originate, and the “directions” in which they flow.

Pricing Flow in the Digital Price Book

@ Item Price Changes

* Vendor Price File |

*  Manual Entry in CF‘B‘/’?i

Processes changes to
pricing data
* Stages pending changes
for user approval, and
what sites are affected.

right site(s) in CDB.
\ N v
" Digital Price Book ) ® ite
————— :

i . * EDI Files from Vendors
2

-~
* Manual Entry in the CDB - &
= ®,

\.._________________/
Emputerized Daily Book /

As you can see, pricing changes originate from two sources: Central Price Book and the
Computerized Daily Book.

. distributes pricing
information to the

&)

[

@0

Item Price Changes Generated from Central Price Book (3)
Though Central Price Book’s primary function is that of the manager and gatekeeper of
the digital price book, you can initiate price changes from it:

* By accepting a vendor item (price) file, as seen in “Vendor Import” on page 6-5. This is
the only path available for moving price data from the vendor’s file to your digital
price book. You'll use Central Price Book’s other features to review the changes and
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accept them (“distribute them”) into the CDB and its appropriate sites and zones

(©).

¢ Though not highly recommended by SSCS, you can add new items into your digital
price book through Central Price Book and accept the changes, which are nw posi-

tioned to be distributed into the CDB ((£)).

Item Price Changes Generated from the Computerized Daily Book (&)

You can generate pricing updates in the Computerized Daily Book, although they must be
curated by Central Price Book before they are accepted into the digital price book (in the
previous illustration this pricing flow is represented by the purple arrow).

Here are the ways that price changes can be initiated within the CDB:

* As part of a scanned Direct Store Delivery using SSCS’s Hand-Held Software (HHS).
e Through the importing of a vendor’s EDI file.
* By manual entry in the CDB.

In each of these cases, changes are sent to Central Price Book first, where they are staged
for entry into the digital price book and deployment to the appropriate sites in the CDB.
In other words, changes originate in the CDB, but have to be processed by Central Price
Book before they can be sent back to the CDB as approved changes.

Deploying to the CDB ((5))

Remember, the ultimate destination for timely, accurate prices is the CDB, which you use
to manage the daily work in your store. Keep your digital price book as up to date as pos-
sible for deployment to the CDB using Central Price Book.

The Role of CPB’s Features in Price Processing Workflow
So far we've:

* Described the digital price book and its relationship to the Computerized Daily Book
(see “The Digital Price Book” on page 1-1).

e Talked about typical pricing origination and flow in general and specific terms (see
“Price Processing Workflow” on page 1-3).

Now we’re going to call out specific Central Price Book features. We're going to start by
taking the previous illustration and adding in callouts to identify each of Central Price
Book’s major features and where they “fit” into enterprise price flow (this illustration is
best viewed with color output):

1-5
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Pricing Flow and CPB Features

@ Vendor Import

Item Price Changes /
* Vendor Price File

* Manual Entryin CP‘B/#.‘-‘

@ Add Item

Processes changes to

pricing data

* Stages pending changes
for user approval, and

@ Item Adjustment P sites alEiERcted
| Price

@ Outside Updates 3
Zone2 El

Zone 5|

* Once approved,
distributes pricing
@ Distribute to Sites information to the
" rightsite(s) in CDB.
v v
B— T
m' R Item Price Change&\
1
®__Direct Store Deliveries
via Hand-Held Software

@0y
(LOA0)

* EDI Files from Vendors
Zone 6 ' =
* Manual Entry in the CDB .- L4
\Q,_..'
Zone 9| .

\-..______________/
Qmputerized Daily Book /

With the above image as a guide, here’s a brief description of the Central Price Book fea-
tures we’ve called out and their digital price book management:

[} i

0
0

Vendor Import (@ — Imports pricing and pricing-related information from the vendor’s
pricing file after initial vendor setup. Vendor Import is usually initiated on a regular basis,
often daily. See “Vendor Import Setup” on page 6-3 for more information.

Add Item (6) — Adds items to the digital price book for the zones/sites you select. They
are pushed out to the selected zones and sites in the CDB using the Distribute to Sites fea-
ture (see “Distribute to Sites” on page 6-8).

Site Import (€) — Imports pricing changes into CPB that have been initiated in a CDB site
or sites and are now staged in Outside Updates ready to be pushed out to the CDB using

4/5/22
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the Distribute to Sites feature. See “Site Import” on page 6-6 for more information on this
feature.

Item Adjustment (d) — Allows you to change one or more items based on pricing criteria
you define. These changes will register in the Outside Updates screen before they are
committed to the digital price book. See “Item Adjustment” on page 4-1 for more informa-
tion on this feature.

Outside Updates (&) — Lists proposed changes in pricing information that have origi-
nated from a vendor pricing file or a site import. Stages the changes so you can examine
them before editing, accepting, or rejecting them. Once approved, you then push them out
to the sites using Distribute to Sites. See “Outside Updates” on page 4-41 for more infor-
mation.

Distribute to Sites () — Pushes staged changes to the CDB sites and zones after you
have reviewed and accepted changes. See “Distribute to Sites” on page 6-8 for more infor-
mation.

Negotiated Cost Manager (Not Pictured) — Set up costs you have negotiated with the
vendor so you can compare them to actual purchase costs on that same items. A compari-
son report can then be run calling out those items that do not match the negotiated cost, a
powerful tool for dealing with your vendors. See “Negotiated Cost Manager” on page 4-
52. For the Negotiated Cost report, see “Negotiated Cost” on page 5-1.

Typical Order of Daily Pricing Procedures with CPB

Though the Central Price Book is designed with enough flexibility to handle your opera-
tion’s specific daily procedures, the following diagram suggests a typical daily order in
which its features may be used. To help you match a CPB feature with our explanation in
the previous section, we use the same reference letters. Remember, this is just one sugges-
tion as enterprise pricing is anything but a “one-size-fits-all” proposition:
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The Day/Shift Begins — — — — — — — — — — — — — —

Vendor Import

Start the day by getting the latest
price changes from your:

1. Vendors

©

site Import = 44— 2. CDBWin Sites

1. Check and see what impact
the imported pricing information

Make adjustments ;
Outside Updates has had on your price book.

to accepted tems.

@ v

Item Adjustment

2. Make decisions about which
changes you wish to accept and

Distribute to Sites which you wish to reject.

Added items display

in Item Adjustment. When you get the items
by in your price book just the
w\ft';m way you want, distribute
them to COBWin sites.

Add new items to
the price book.

Computerized
Daily Book

The Day/Shift Ends — — — —m —m — — — — — — — — — —

CDB Zones and Sites

The CDB'’s user-definable zones are targets for the pricing additions and changes passed
on by CPB. Each zone is assigned one or multiple sites by users, each a container for pric-
ing information. You create the zone/site structure using the “Zones” tab of the CDB’s
CDBWin Settings feature; it is there that you define zones and assign sites to them.

Items are usually assigned to a zone because grouping those items together as a target
makes sense from a pricing management perspective. They may share common character-
istics—for example, stores grouped in a common geographic location, priced items that
come from a specific distribution center, or items in a specific department that remains
consistent in pricing activity across stores.

Sites can represent an even more specific target for prices— perhaps an individual bricks-
and-mortar store or a single department within that store.

Zones can contain one or more sites. It is possible for one site to belong to more than one

zone. The global zone impacts all sites but not zones. All zones and sites—even the global
zone—can be said to reside in a larger “root” container, but that is a structural construct.

You won’t be doing any pricing work in it.

4/5/22
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Zones and Sites

Root (Includes

Price Processing Workflow

P T
@3;/ multiple zones.

o

The same site can
be contained in

Each site is a database
that contains pricing
information.

Zone 2
.
\

Site 8

Site 11

The Global Zone
contains all sites,
but not zones.

Zone 4

Global
Zone
(Site 0)

N

There can be a one-
to-one relationship
between a site and |—

a zone.

The fundamental role the zone concept plays in CPB’s ability to manage pricing informa-
tion on behalf of the CDB is indicated by the following:

*  When you set up CPB to import vendor files you must select a zone to which the
imported price data will apply (see “Vendor Import” on page 6-5).

*  When you add or update an item in CPB using Add Item (see see “Add Item” on
page 4-26) the current zone is identified by CPB determining where the changes will
be applied when accepted.

¢ When you enter a new price or item through the CDB, it will be associated with the
site in which you are working.

For the most part!, when you accept pricing changes in CPB, you choose what CDB zones
those changes affect and direct them there. Pricing information can then be sent to a com-
patible POS system via the appropriate poller

Important A pricing manager often manages many sites through CPB. To
avoid confusion, SSCS recommends uniformity in your naming con-
ventions across sites for such criteria as Department and ltem
Description. This will make targeting and filtering items more effi-

cient.

Important SSCS recommends that two or more individuals working on pricing
information for the same zone notaccept and deploy changes at the

1. Certain CPB functions allow you to make changes on a site-specific basis, and these are covered in later
chapters. However, to use CPB most effectively, it is best to create zones that closely align with your pricing strat-
egy so that it makes sense and is practical to deploy and manage pricing updates on a zone-by-zone basis.

1-9



Minimum System Requirements
S

same time. Unexpected results can occur because the system
takes the last change entered and there is no alert notifying a user
that someone else is working simultaneously with them in the zone,
making changes.

Minimum System Requirements
Minimum system requirements for CPB are the same as those for the CDB, a list of which
is available in the CDBWin User’s Guide in the book’s “Introduction.” Central Price Book
has been tested for use with the Chrome, Firefox, and Edge web browsers.

Building Your First Price Book
If you have never created a price book for your enterprise, where do you start? Turns out
there are several ways to build a foundation upon which your price book will be built:

Where initial pricing data comes from

Building Your First Price Book:
Where does the data come from?

e ——— -

POS
Pricing

=

" Poller Interface
Software

~ CDB Generic
ftem File

S . Digital e
_____ Price Book File

As shown above, you can build a price book by:

e (3 Starting with an empty price book, scanning the store with a Hand-Held Terminal,
and using the HDP Application to post the items to the CDB.

* (b)) Using the price data in a POS system that produces a pricing file the CDB can
read, importing it into your poller interface software, and posting it to the CDB.

* (©) Using a “generic” item file that may be included with the CDB when you pur-
chase the system. To get this file to reflect precisely what is on the shelves, a complete
shelf scan of the store using the HHT should be initiated, followed by posting the
items to the CDB using the HDP Application. When this process is complete, the price
book can be edited as needed.

e (@ Importing vendor files through Central Price Book and performing the Distribute
to Sites function (see “Distribute to Sites” on page 6-8).

1-10 4/5/22
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Note Some corporate clients may use item files specific to their enterprises that
come “shipped” with their versions of the CDB.
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Required Setup in the Computerized Daily Book

Before you begin using Central Price Book productively, you must first complete required
setup in the CDB.

Zones

4/5/22

CPB requires that you set up in the CDB the zones and respected sites over which Central
Price Book is to exert pricing control. You do this through the CDB’s “Zones” tab.

Multiple zones can be created. A mixture of established sites can be included in a zone.
The same site can be included in different zones. A global zone impacts all zones and
sites. Move through existing zones using the navigation buttons at the bottom left of the
window.

Changes you make here take effect immediately in the CDB and in CPB after a site import
has been initiated as described in “Site Import” on page 6-6.

Note For background about the zone/price structure in Central Price book, read
“Pricing Structure, Design and Behavior” on page 1-1.

To set up zones and the sites within them:
Log onto Sunray.
On the Sunray Start menu, click CDBWin.

1
2
3. Type your CDB username and password.
4. Select a site by double-clicking it.

5

On the CDB Setup menu, click CDBWin Settings > the “Zones” tab.

Zones Maintenance Tab in the CDB

7] coBwin Settings X|
| Erintersl 1nventor_l,l| wiork, Drdersl Paidgutsl Locationsl E-Mail | blets  Zones | EQS | Eeportsl
Zone # Zone Mame Create Zone including ALL Sites |
I 1} Global
Create Zones for each Site |
Site # Site Mame Pricrity =] —— |
Moctomotive~ JE505, Tne. Sie 1 0 &4 7 B PTEE o it & Ot
2 + 5505, Inc. Site 2 0 & A 1 Delste Zons |
3 ~ J55C5, Inc. Site 3 1]
4 + J55C5. Inc. Site 4 1
5 ~ J55C5, Inc. Site 5 1]
5 + 5505, Inc. Site B 1
7 ~ J55C5. Inc. Site 7 1]
a ~ J55C5, Inc. Site 8 a
10 + J55C5, Inc. Site 10 Corp [HO) 0
1 + J55C5, Inc. Site 11- Corp local 0
12 - §55C5, Inc. Site 12-Corp Remote 0
13 ~ J55C5, Inc Site 13-Corp HQ H.O. 0
14 = J55C5. Inc Site 14-Corp i
15 ~ J55C5, Inc Site 15-Corp Remote 0
16 + JEverything 0
17 - -Pall only 0
19 » |R5-Foll Only a
— 2 < - fir-Poll Only g Scroll through sites using
Y i the navigation buttons.
Recoif: I<|<|| 1 ’IHI’*I?.F—-I"
Pritt [F3) iew [FE] Cloze

21
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Several options become available at this time:

o

(o}

You may enter a unique zone number and name in the Zone # and Name text

boxes at the top of the window (@), then use the combo boxes (&) to select those
sites you wish to include as part of the displayed zone.

Click Create Zone including ALL Sites to create a global zone #0 (a zone that
includes all existing sites). If a global zone #0 already exists, you will be asked if
you want to override it, although the Zone #0 and designation “Global” will not
change. Overriding a global site might be done, for example, when you have
added sites in the CDB subsequent to the creation of a previous Zone #0, and
want to include the newly created sites in the Global Zone.”

Click Create Zones for each Site to create one zone for each site that exists in
CDB. Scroll between sites using the navigation buttons. Zone numbers above 9900
are reserved for site-specific zones created by using this feature. Once created,
zones greater than 9900 cannot be edited in the Zone # box.

With the record of an existing zone displayed, you can use the list boxes to add or
change sites within that zone. The order of sites in a zone—which you define—is
significant, in that CPB will look to the topmost site first to find items from which
to build a zone master (see “CDB Zones and Sites” on page 1-8) and then look in

subsequent sites one by one in descending order of the list. For example, if:

Item #012345678910 has a list price of $2.25 in Site 1 and...
Item #012345678910 has a list price of $2.50 in Site 2 and...

Site 1 has a higher priority than Site 2, when a zone master is built, the second
instance of the item will be ignored. In other words, the master will include the
item at a list price of $2.25.

This is known as priority order (see next bullet).

Though you have the ability to manually arrange the priority of sites within a
zone, with the zone displayed you can click Set Priority in Site # Order to re-set
the displayed sites in numeric order. Priority order (see previous bullet) is like-
wise rearranged.

Click Delete Zone to delete the displayed zone from the CDB and CPB.

7. Click Close when you are finished.

Setting Up CDB User Restrictions

Before using Central Price Book for the first time, you must confirm you have a username
set up in the Computerized Daily Book (CDB) that matches your Sunray logon username
(v####user where #### is your serial number and user is the name of the user for this serial
number). This username must have access to the sites for which you will be processing
inventory pricing changes. To do this:

1.

2
3
4.
5

Log onto Sunray.

On the Sunray Start menu, click CDBWin.

Type your CDB username and password.

Select a site by double-clicking it.

In the CDB, on the Setup menu, click Users/Restrictions to display the window:
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()

Users/Restrictions

E Users/Restrictions Setup

Users I Group Bestrictionsl Uger Hestlictionsl Cateqgory Managerl

Default el
Uszer Mame Buttons Access Level 1 Sites
5U [~ |Setup - 20 E Site Access E3
wBEEED A I~ |Setup - 1 Site 1t Sl lfeme -
vEEEGdavid [~ |Setup - 1 o o
wEEEERht I~ |Setup - 1 -
VBEEERN [ [Gervice wie/Tek = T L W - 2::23
vBEEBuser [~ |Service Writer/Clerk. - 11 :
vBEEEzarah [ [Setup - 1 3 = S!te £
) T v il < 2 S
pl [ |Service Wiiter/Clerk, - [ = —
g - |Site B
9 - |Site 9
) 10 = |Site 10
Make sure the CDBWin user name 1 -
you wish to use matches the Sunray // |
user name and has access to the sites St Al Sites Clase
in which you are going to work. i
Change User Passward Print [F3) Wiew [FE] =

Cloge |

If the Sunray username you want to use for Central Price Book is already set up in the CDB
and has access to the sites in which you will be doing the work, you are ready to use
the program. Proceed to “Accessing the SSCS Portal” on page 3-1.

If the username is not set up in the CDB, add a CDB username in the Users/Restrictions
window that matches the Sunray username. To do this:

Type the name in the first blank User Name box:

wBEEGhhE |

Service Writer/Clerk - 1 |

Manager = 71 Select as many sites as you

wBEEEhhtT

ﬂ Site Acce

wEEEBLzer Service Wiiter/Clerk - 0

r
r like using this combo box.
r Site B BT

Service Wiiter/Clerk - a

#*(w

LY

[ —l |
St

N\

| Site Mame

SSCS, Inc. Sike 10 &4
S5C5. Inc. Site 2 Q& A
S5CS, Inc. Site 3

Type the new name in the Automotive

first blank User Name box.

S5CS. Inc. Site 4

S5CS. Inc. Site 5

S5CS, Inc. Site £
Click here to select
all sites at once.

Click this box to
call up this window.

e =R S B S T S ]

view(F6) |

Change User Password | Frint [F3]

-
Select 4l Sites

10.
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Close |

Click the # Sites box for the new User Name to display the Site Access window.

In the Site Access window, select the appropriate sites (you can select more than one)
from the Site # combo box. Click Select All Sites to select all sites at once.

Click Close when finished.

2-3
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Accessing the SSCS Portal

Important To ensure your SSCS Web-based application functions correctly, it
is recommended that you enable pop-ups in your browser.

Logging Onto the SSCS Portal
To log on to the SSCS Portal:

1. Access the SSCS Corporate Website (http://www.sscsinc.com) in your browser.

Corporate Website Menu Bar

foin bog B © B 1-e0iamaTIH

m Home  Poducts  Suppel  OurCustomers  Trainng  AboutUs Wy SSCS7

2. Click Customer Login in the Web site menu bar. The SSCS Portal Main Page appears:
Portal Main Page

f ’ in ool :\\ ° a s _ x
's scs’ Home Products Support Our Customers Training AboutUs Why SSCS?  Customer Login

Customer Login,-
Where do you want to go today?

4

| |

,\ e —
[FULL]
\
Computerized Daily Book  Transaction Analysis Central Price Book Third Party Inventory Customer Portal

3. Click the icon of the program you want to launch.

When you select Central Price Book, you are taken to the SITE IMPORT screen (see
“Site Import” on page 6-6).
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Adjust Menu

Adjust Menu

Adjust =

[tem Adjustment

Add ltem

Qutside Updates
Negotiated Cost Manager
Pricing Event Calendar

Item Adjustment
Central Price Book’s Item Adjustment feature allows you to modify pricing information
for items that have been accepted into CPB and distributed to the CDB’s pricing zones.
Using a variety of filtering (criteria) options, Item Adjustment allows you to make group
changes to items. Once changes are made, the items affected can be distributed to the CDB
pricing zones using the Distribute to Sites function (see “Distribute to Sites” on page 6-8).

Important When an item exists in the digital price book with different prices in
different sites, CPB uses the priority order you establish in the CDB
to determine which price is being displayed (priority order is
explained in the bullets under step 6 in “Zones” on page 2-1).

Item adjustments are “internal” changes initiated from CPB and do not appear staged for
acceptance in the Outside Updates window. No intermediate step is required. Simply
push them “out” to the CDB zones with Distribute to Sites.

The Item Adjustment window allows you to:

* Select criteria options on which to filter items with prices or other setup values in
preparation of changing them at target sites throughout the CDB price book.

* Select the type of price change (percentage, add amount, set amount) and its value.
You also can change other characteristics of selected items using the buttons that run
across the bottom of the window.

* Set up Item Groups to use with any multi-item promotions you wish to use in the
CDB. (See “Item Group” on page 4-17.)

* The Coverage feature tales what currently displays in the Item Adjustment screen and
updates it to another site you select. (See “Coverage” on page 4-23).

*  Set up the specifics of Future Pricing for items you have designated to be included in a
Future Pricing Event.

Basic Item Adjustment Procedure

The following is meant to give a general idea of workflow in the Item Adjustment win-
dow. More detail can be found in the sections directly following.

1.  On the Adjust menu of CPB, click Item Adjustment. A window like the following
appears, although unlike the sample illustration, it will be clear of items:
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4-2

Item Adjustment

@ Select the zone in which Click here to toggle e
ITEM ADJUSTMENT adjustments will be applied. between displaying
— " y criteria boxes and
@ I Select criteria options as desired. ing them away. s

Zone: 99 - Global - [4 g Py

Dept 0203 02.03 [[] Margin Range

[] Vendor [] Item Description

[F] tem ID [] Unit List

[F] Pack Size [C] Item Group

[F] UPCISKU [7] Tax Group

[C] UPC Pack Size [] Redemption

A Apply Criteria

Click to create item set
using selected criteria.

@ Click on an item’s check box to select it. ]
ltem Count : 103 ?

[P TR e v [ s [ o |

[ o]

4 Divergent Values I Selected records are highlighted in green. |
Ilm/mﬁmml -
01411321030 01411321030 WONDERFUL ALMONDS 5 0Z 50.350 5429 gp03

01411391008 4 01411321008 WONDERFUL IN SHELL PIST... 50.844 8429  gp03

Filtered item set based
on selected criteria. L

01411391029

WONDERFUL PISTACHIO SALT 50.816 $420  poo3 |

01411391344 WONDERFUL PISTACHIO TU... 50.360 $139 g3 I

01580003062
01600012607

CANE SUGAR 36.034 02.03 @ You can “in-line” edit
CHEXMIX BOLD 50.571 5219 gpp3 | >- certain information
in the continuous list
01600016619 GARDETTO'S ORIGINAL REC 50.162 $3.09 02.03 I
01600036830 BUGLES ORIGINAL 3/0Z 59.132 5219 gppa |
01600044282 NATURE VALLEY SWEET N SAL 50.562 $0.89 02.03 I

- By . Ey L

2. Select a zone in which the adjustments are to be applied using the combo box pro-

vided ((@)).

3. Apply criteria options ((b)) to create an item set (as explained in the following section,
“Criteria Options”).

Tip You can use the arrow tool in the top right hand corner of the gray box
(see above illustration) to hide the criteria options, if desired.

4. Edit individual values in the Item Adjustment continuous list ({€)), if desired. Infor-
mation in the Description, Receipt Description, Dept, and Unit List columns can be
modified by typing right into the box, an activity called “in-line editing”. In-line edit-
ing is also available via combo box in the Tax Group and Redemption columns. In-
line editing is autosaved when you move the cursor from Item Adjustment to another
CPB box.

5. Select the items you wish to adjust within the filtered item set by clicking on the check

box at the beginning of the record ({d)). Basic Windows conventions hold for selecting
and deselecting single or multiple items, continuously or non-continuously. Selected
item records display green.

6. Initiate one of several adjustment actions using the blue buttons ((®) just above the
continuous list (the effect of each is explained in “Adjustment Types” on page 4-8).
This calls up another window into which you can record the specifics of the adjust-
ment. Click OK when finished in an adjustment-specific window. Only after you Dis-
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tribute to Sites (see “Distribute to Sites” on page 6-8) will the accepted changes in the
adjustment-specific windows be “pushed out” to the CDB zones.

Criteria Options
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Zone: 89 - Global ™

[£] vendor [T] Item Description
[] ttem ID [F] Unit List

[F] Pack Size [F] tem Group

[F] UPCISKU [7] Tax Group

[] UPC Pack Size [] Redemption

To select a criterion to help narrow the item set you wish to adjust:
1. Select the check box corresponding to the criteria name.
2. Type the specifics that apply in the corresponding check box.

In the illustration above, Dept is selected and the department range 2.03 is typed as the
beginning and end department range boxes, meaning only items in that department will
be returned.

Certain criteria can be selected without requiring specifics. When filtering, multiple crite-
ria can be used to narrow the sample further.

Let’s look at each criteria and what it means.

Zone — CPB pricing control is zone-based. Before you adjust items, select or type the
zone in which you wish changes to be applied. Selections in the list reflect the zones cur-
rently set up in the CDB:

0 - Global i

1-Site 1,345 |

2-Site1&3 Start typing and the
3-KCMO box wll.f.f autofill.
99 - Global n

9901 - Site 1 only
9902 - Site 2 only

AnAY P A ool

Once you select a zone, you can begin selecting criteria options. To make a criterion active,
select the check box next to it.

Department Range — Type the range of the inventory or expense departments to be
affected, either within a department (for example, 2.30-2.69), or across departments (2.00—-
99.99). When the beginning Department Range box is left blank, Central Price Book
includes every value up to and including the value displayed in the ending box. When the
ending Department Range box is left blank, Central Price Book includes every value from
the value displayed in the beginning box. For example, the range <blank>-8.88 would
include everything up to and including Department 8.88; the range 9.01—<blank> would
include all Departments starting with 9.01 and including all departments/subdepartments
thereafter. A null in the beginning and ending range boxes includes everything.
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Important To avoid undue confusion when managing pricing information,
SSCS recommends department numbering and naming conven-
tions be consistent across all the CDB sites.

Vendor — If desired, you may select a vendor on which to filter, a convenience that
allows you to adjust prices in accordance with the policies of individual suppliers without
affecting items from other sources. Set your vendors up in the CDB.

Item ID — Type the Item ID (PLU). Type the leading digits of a PLU to specify items
which start with those numbers. Use a forward slash (/) when typing a U.P.C.-E format ID
and press Enter afterward to expand the ID to U.P.C.-E format (for example, /0289632 =
02820000963).

Pack Size — Type a pack size, if desired. This is how many items are in a multipack, for
example, the number of packs in a cigarette carton (10).

UPC/SKU — Type the leading digits of a U.P.C. when specifying items that start with
those numbers. You may type the first portion of a number to look for items that include
that portion, which is often used as a company prefix. U.P.C. company prefixes vary
between six and ten digits in length. Additionally, the company prefixes encoded in EAN-
13 and EAN-8 symbols vary in length. For example, select the UPC/SKU check box and
type 076998 in the text box next to the UPC / SKU label. All Foster Farms products meet
the criteria and will display since they all start with 076998. Use a forward slash (/) to
expand U.P.C.-E format to U.P.C.-A (for example, /0289632 = 02820000963).

UPC Pack Size — Type the U.P.C. pack size of the multipack. In the case of a cigarette car-
ton with a different U.P.C. than the single items contained within it, the number would be
1, because even though there are multiple items within the multipack, there is only one
carton associated with the item. In the case of a ringlet six-pack, where there is no differ-
ence between the U.P.C. of the individual item and the U.P.C. of the multi-pack, it would
be 6.

Margin Range — Select a margin range by typing in a beginning and ending margin. This
entry will filter down to all items included in the range and is especially helpful when
combined with other filtering criteria, for example, a specific product set. When the begin-
ning Margin Range box is left blank, Central Price Book includes every value up to the
value displayed in the ending box. When the ending Margin Range box is left blank, Cen-
tral Price Book includes every value from the value displayed in the beginning box.

Item Description — Type a “string” of characters that can be found within the description
of the items you are specifying. The system will find the string anywhere in the item’s
description and display the results. This criterion is not case-sensitive.

Unit List — Type a list price using decimal format (limit: 2 decimal places — xx.xx) to dis-
play an item sample set with that list price. This criteria often will be used with other crite-
ria, for example, specific product types as defined by UPC/SKU.

Item Group — If you use Item Groups, you can filter your items by a specific Item Group,
which may be useful for speedy re-pricing of multi-item promotions. Information on Item
Groups is available in the CDBWin User’s Guide, in Chapter 1 under the section titled,
“Item Groups”.

Tax Group — If you have assigned tax groups to your items, you can select and use spe-
cific Tax Group IDs, as set up in the CDB, to filter an items.

Redemption — From the combo box, select the Redemption ID of the items you want to
specify as criteria. Redemptions are set up in the CDB. Information on Redemptions is
available in the CDBWin User’s Guide, in Chapter 1 under the section titled, “Redemp-
tions”.
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Tip You can control how many columns display in the main part of the screen
by using the Columns Menu. See “Columns Menu” on page 4-7 for a com-
plete explanation.

Click here to call up

Click here to call up
the column menu.

the sorting menu.
5 01411321030 : Sort Ascending | 1 WONDERFUL ALMONDS 5 OZ 50.350 $4.29 | gap3 I Export all data as excel
5 01411391008 F ot Descending 1 WONDERFUL IN SHELL PIST... 50.844 §4.290 203
01411331029 ) 1 WONDERFUL PISTAGHIO SALT 50.816 $429 | 9203 Export visble data as excel
5 01411391344 Hide Column | WONDERFUL PISTACHIO TU.. 50360 $139  go03 Columns:
01580003062 Pin Left 1 CANE SUGAR 36.034 $4.69 | 9203
5 01600012607 Pin Right 1 CHEX MIX BOLD 50571 $21a 8 o0 v Stes
5 01600018619 01600016610 1 GARDETTO'S ORIGINAL REC... 50.162 $2.09 | 9203 v DIPLU
5 01600036830 4 01600036830 1 BUGLES ORIGINAL 3/0Z 50.132 5219 gp03
5 01600044282 4 01600044282 1 NATURE VALLEY SWEET N SAL 50.562 50.89 | 9203 v o=
v UPC
To more solocﬁonsl
v Sz

Each displayed item record in the Item Adjustment screen contains components of pricing
information, reflecting the current state of the price book. Each component displays in its
own column.

There are two menus available from this part of the screen. The first is the Sort menu
which you You can sort columns as described in “Sorting Menu” on page 4-6.

Important Remember that if an item exists in two or more sites with different
properties, Item Adjustment looks to the priority site hierarchy as
set up in the CDB to determine the price it displays here. Read
about priority order in “Zones” on page 2-1 (it’s listed in a bullet
under step 6).

Sites — A display-only box showing the number of sites in which the item resides and
which will be impacted by any changes you make to the item. Click the site number to
bring up the Site/Zone Coverage window for the item (see “Coverage” on page 4-23 for an
explanation of the Coverage window).

ID/PLU — The inventory ID/PLU of the item. Click the hyperlinked value to call up the
Add Item window which will allow you to edit the information contained in the record.

Sz — The pack size of the item.
UPC — The U.P.C. of the item.

Sorting Menu ((@)) — See “Sorting Menu” on page 4-6.
Sz — The pack size of the U.P.C.
Description — The current description of the item. This box accepts typed in-line editing.

Dept —The department in which the item resides. This box accepts typed in-line editing and,
if you right-click the department number when the cursor is in this box, a list of depart-
ments and subdepartments from which you can select displays, an easy way to change the
item record’s department as shown in “Department” on page 4-16.

Cost/Margin/List — Cost, Margin, and List values display here.
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*  You can edit the Margin and List values by double-clicking their boxes and re-typing
(unless the Cost is 0.00 in which case the Margin box is “locked” to disallow entry).

* The Cost value is display-only unless you enable editing by selecting the Enable Unit
Cost in Item Adjust/Add Item check box in the Preferences window as shown in
“Preferences” on page 6-1. (This type of Unit Cost change does not affect the CDB'’s
average cost value on the item after a Distribute to Sites event.) This is the unit cost
from the priority site as set in the CDB.

e If the List Price is pink, it means there are divergent values for the item throughout
the CDB. You can see them by right-clicking and learn about how to work with them
in “Divergent Values” on page 4-8.

Type — Displays whether item is an inventory item (I), an expense item (X) or a sale-only
item (S).

Tax — Even though this means Tax Group it reads only “Tax” to save room on the grid. The tax
group as recorded through the CDB that is associated with the item (not required). This is
a combo box that can be used for in-line editing. It contains entries for all zones in the
price book.

Redemption — The Redemption ID as recorded through the CDB that is attached to the
item (not required). This is a combo box that can be used for in-line editing. It contains
entries for all zones in the price book.

Rept Desc — A short, secondary description that can be output by certain POS systems.
This box accepts typed in-line editing.

isUniform — Yes means the information for the item is the same across all zones and
sites. No means that the item has a divergent value.

Columns Menu ((b)) — See “Columns Menu” on page 4-7.

Sorting Menu

Click here to call
up a sorting menu.

1| 12 Sort Ascending
| IF sort Descending
X Hide Column

£ Pin Left

> Pin Right

Note The Sort Menu is available from the columns in both the Item Adjustment
and Outside Updates windows.

If you click the down arrow that appears at the top of any column you'll call up a short
menu of sorting options. In each case, the sort only “holds” for the current session, mean-
ing that when you leave the screen and return to it, the columns will revert to the previous
sort.

Sort Ascending —Sorts from lowest value at the top to the highest, whether numeric or
alphabetical (A to Z).
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Sort Descending —Sorts from highest value at the top to the lowest, whether numeric or
alphabetical (Z to A).

Hide Column — Hides the selected column in current view.
Pin Left — Takes the selected column and moves it to the far left of the grid.

Pin Right — Takes the selected column and moves it to the far right of the grid.

Columns Menu

Note The Columns Menu, in slightly different versions, is available from the col-
umns in both the Item Adjustment and Outside Updates menus.

In the column titles row, to —
. , Column menu is displayed
the far right of the screen’s by clicking the hambutger icon.

main items grid, you'll see a
hamburgericon (= ). Click it Item Adjust = Outside Updates |8
0 Export all data as excel =

to call up the Columns (@) cearaiters a

Menu' @ Expon visible data as excel Export all data as excel
Two versions of the Col- © coums \L Export visble date as excel
umns Menu are available in v Stes \ Cotums:
Central Price Book, one from - oW Yo
the Item Adjustment screen e L
nd one from the Outside b
Updates screen. They func- v e v Name 2
tion the same, although the v s Jou want to appear | | ¥ s
details vary, as illustrated at v DESCRETION _|/]in the grid by tog- v 52
. £| | gling them on and off.
nght' v Cost v URC
Export all data as excel ((3)) x Marghn v o=
—Use this selection to v Lt ¥ Descrption*
export to an Excel spread- v oePT v Destt L
sheet, all the data contained [ Column is displayed. | | ) cou
within the zones/sites and o
criteria that have been v -
selected (whether you have v REDENFTON v
selected it to display visibly x RCPT DESC . ¥ Margin*
or not). % isUniform IColumn is NOT displayed. ]—-@ Rcp Desct <
Export visible data as excel -
((®)) — Use this selection to M
« Purch
export to an Excel spread-
sheet, only the data con- v
tained within the zones/sites X Redempt
that you have selected to dis- X acton —
play as visible using (for X C

example) the Show Only
New Items command in the Outside Updates screen or the Divergent Values only check
box in the Item Adjustment screen.

Columns ((£)) — The Item Adjustment and Outside Updates screens allow you to cus-
tomize the information visible from the item grid by toggling on and off specific columns.
When a column is currently displayed, it appears in the menu appended with the check
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mark () to the left of the column title. When a column is currently hidden, an “x” (x)
appears to the left of the column title.

Clear all filters ((d)) — Outside Updates screen only. If the gray filters at the top of the col-
umns are displayed, and you have entered partial criteria in on or more to narrow the
items in the screen, click this menu item to clear all of them at once.

Adjustment Types
e | oo s | oo f oms | oot [ imon [ v | it [ o | oo |

Common Command Buttons

When you select an item or items in the Item Adjustment list, the buttons at the top of the
Item Adjustment grid become active (they turn a darker blue), allowing you to take spe-
cific actions on all “active” rows highlighted in green.

Any adjustment you initiate takes place in a new window specific to the adjustment
where you record information. Once information is recorded, you can take one of three
actions common to all adjustment types, initiated by the buttons at the bottom of the win-
dow that you've called up:

o (D (D

Preview — Calls up a display of the proposed adjustment before you accept it. In many
cases an existing value is compared to the proposed adjustment. This display is suitable
for printing, and provides access to CPB’s report tools (see “Negotiated Cost” on page 5-
1).

OK — Commits the adjustment to being staged in CPB where it is now ready to be distrib-
uted to sites.

Cancel — Closes the window and cancels the pending adjustment.

Divergent Values

Divergent Values, rendered in pink, are values for the same item that differ across sites.
They apply to any piece of information within a row, appearing in pink type in the Item
Adjustment grid:

Divergent Values in Item Adjustment Grid

I e e B N = e e S e e T |
|5 ] 1

01800050278 | 1 GARDETTO'S ROASTED 1.5400 50162 3309 N\go 03 |

0 4 02400044800 1 REESES MINIATURES 5.3.. 1.5300 50.485 $3.09 /4503 I REESES MINIATURES 5.3...

It may be fine if these values are different based on they way you have set up your price
book, but if that is not the case, CPB gives you the opportunity to review the divergent
values and select the one that you want applied to the price book across all sites.

This report also flags, in the Dept column, invalid item types based on account, such as I
or S items with expense account numbers like 3001.

To do this, locate the value you wish to investigate and right click on it. A window like the
following will appear:
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Divergent Values

®U1EUUUEU2TB@I
] Common Unit List 4

BT

(] M ]

At the top of the window, highlighted in blue, displays the item’s Inventory ID ((®)).
Directly below it, in the grid, you'll see a list of the different values existing throughout
the price book ((B)). In our case, there are two different list prices: $3.09 and $2.49.
Across from the prices, in the Sites column, displays the number of sites in which the price

is current ((©)). In our example, the list $3.09 appears in 4 sites, while the list $2.49 appears
in 1. To find out in which sites the list price resides in, click the value’s hyperlink. The site

numbers display ((d)).

This window gives you the opportunity to select one of the displayed values to make uni-
form across all sites. To do this:

1. Click the item whose value you wish to retain for all sites. The record becomes high-
lighted in green.

2. To accept the change and put the window away, click the blue check mark () at
the bottom.

If desired, you may toggle the Item Adjustment grid to display only Divergent Values by
selecting the check box to the left and below the Adjustment Type buttons:

Divergent Values Check Box

[ Divergent Values

Price
Click this button to set a list price change to be applied to the selected rows. The following
window appears:
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Set Price

Please enter an amount.

© Add Amount =
©) set Amount

) Add Percent -

Pricing Event Label -

[C] Last Digit 5 [ Last Digit 9

Work through the Set Price window as follows:

Add Amount — If you wish to add or reduce the unit list price of the selected items by a
money value, select the option button next to this selection and type the desired amount
in two-place decimal format in the box provided. For example, 0.10 would add ten cents
to the unit list price of the selected items and -0.10 would subtract ten cents.

Set Amount — If you wish to set a specific dollar amount as the list price for the selected
items, that is, overwrite the current amount, select this option button. You must type the
money value figure in the box. You can set this value to a negative amount.

Add Percentage —If you wish to adjust the list price by a percentage, select this option
button and type the adjustment percentage in the provided box. For example, if you type
in 50, a $1.50 item will have a new price of $2.25 [1.50 + (1.50 x .50) = 2.25]. Do not use the
percent sign (%). You can enter a negative amount (for example, -10), if desired.

Last Digit 5 ? — Select this check box to round the last digit for new list prices to a 5. If this
box alone is selected, CPB always rounds up to the next 5 ($4.90 becomes $4.95, $4.96
becomes $5.05, etc.).

Last Digit 9 ? — Select this check box to round the last digit for new list prices to a 9. If this
box alone is selected, CPB always rounds up to the next 9 ($4.91 becomes $4.99, $5.44
becomes $5.49, etc.) —with one exception: the system will round down to 9 if the last digit is
a 0 (zero), for example, $5.10 to $5.09.

Last Digit 5 ?/Last Digit 9 ? — If both check boxes are selected, CPB will round up to 5 or
9, depending on the next value upward (1-4 would be rounded to 5; 6-8 would be
rounded to 9; the system will round down to 9 if the last digit is 0).

Pricing Event Label — If you wish to create a future pricing event for the items you have
selected for price adjustment, you must first name it with a Pricing Event Label which
allows it to be easily identified throughout CPB, specifically as a displayed event in the
Pricing Event Calendar (see “Pricing Event Calendar” on page 4-56).

Adding a New Pricing Event
To add a new Pricing Event:

a. Select the items for adjustment.

b. Click Price.
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c. Decide the money value change you wish to apply to the adjusted item set,
including Last Digit 5/Last Digit 9.

d. Inthe Pricing Event Label combo box, type the label you wish to associate with
the Future Pricing event. The window expands as shown below:

Set Price (Expanded for Future Pricing)

Please enter an amount.

© Add Amount l s l

©) set Amount l E2 l

This label appears when
you are adding a new label.

@ add Percent l'15| 5

Pricing Event Label Test Label 2 -

TENEW =
[7] Last Digit5 [ Last Digit9

Effective Date 2019-02-15 =

Selections don't ap-
play to new events.

@ Create a new event with selected items

2 Frevie m

e. In the Effective Date box, record the date the Pricing Event goes into effect by
typing the date in yyyy-mm-dd format or by using the calendar display button (see
“Calendar Display” on page A2-2). You cannot schedule today’s date; you must
schedule at least one day forward in the future.

f.  Click Preview to review your price changes or click OK to accept them.

g. Review the event as desired on the Pricing Event calendar, where you can edit the
timing of events that have not yet occurred (see “Pricing Event Calendar” on
page 4-56).

h. When you are sure that the event is set as you desire, wait until the effective date

and then run Distribute to Sites. The Pricing Event will now initiate. You can also
set up a scheduled task in the CDB for it.

Updating an Existing Pricing Event
You can use the Set Price window to update the items included in an existing Pricing
Event. To do so:

a. Perform steps a — c in the previous section, although if you are just adding items
to an existing Pricing Event there may be no need to change the price.

b. In the Pricing Event Label combo box, select the Pricing Event you wish to edit.
The following option buttons become enabled:

* Add the selected items to the event

Replace the items in the event with the selected items
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Add the selected items to the event — Will add the items currently selected in
the Item Adjustment window to the Pricing Event.

Replace the items in the event with the selected items — Will override the items
currently in the Pricing Event with the items selected in the Item Adjustment win-
dow.

c. Complete the process by following steps f — h in the previous section.

Zeewew — The Price preview shows the existing list vs. the list that will be applied to the
items after the adjustment is complete:

Price Change Report
SSCS, Inc 0 - Global Semvice Station Computer Systems, Inc. Date: Feb 08, 2019
Demo not for Shipping Computerize Daily Book MName: v6665davidr
SALINAS, CA 93901-5013 Copyright © 1984-2018 Time: 9:58 AM
Price Change Report
[In] Pack Size URC Upc PackSz Description Dept  Eff. Date List  Mew List
01121000001 | 1 01121000001 | 1 TABASCO PAPER SOURCE 02.03 | 20190213 | 3.09 | 283
01800016613 | 1 01600016619 | 1 GARDETTO'S ORIGINAL RECIFE 0203 | 20190213 | 3.09 | 283
01800016883 | 1 01600016889 | 1 GARDETTO'S ORIGINAL RECIFE 0200 | 20190213 309 283
018000188 GARDETTOS LARGE ITALIAN R 0200 | 20130243 309 283
01800016745 GARDETTO'S GHEESE ELEND 02.03 | 20190213 | 3.09 | 283
01800050278 | 1 01600050278 | 1 GARDETTO'S ROASTED GARLIC RYE CHIPS 0203 | 20190213 | 3.09 | 283
01800050538 | 1 01600050538 | 1 CHIFTOLE CHEDDAR 0200 | 20190213 309 283
01800050731 | 1 01800050731 | 1 GARDETTC'S DELI MUSTARD 0200 | 20130243 309 283
03400044800 | 1 03400044800 | 1 REESES MINIATURES 5.30Z 02.03 | 20190213 | 3.09 | 283
03800016345 | 1 03800016349 | 1 PRINGLES LOUD SALSA FIEST 0203 | 20190213 | 3.09 | 283
03800016351 | 1 03B0001635T | 1 PRINGLES LOUD CHEESY ITAL 0200 | 20190213 309 283
03800018420 | 1 03800018420 PRINGLES LOUD CHILI LIME 0200 | 20130243 309 283
03800016422 | 1 03800016422 | 1 PRINGLES LOUD SPICY QUESO 02.03 | 20190213 | 3.09 | 283
72049562979 | 1 T249562979 | 1 TGI FRIDAY CHEDDAR BACON 0203 | 20190213 | 3.09 | 283
Cost

You can set the cost for an item or a set of items in the Item Adjustment screen. You
should note, however, that the costs you set here do not impact the item’s average cost in
the Computerized Daily Book.

When you select a set of items in the Item Adjustment screen and click Cost, the following
window appears:

Set Cost

Set Cost

Cost

Ak

2]

In the Cost box, type the new cost that you want to apply to the selected set of items and
click OK. If you want to see a list of the prices that you are proposing, click Preview.
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You can only enter Cost if the Enable Unit Cost in Item Adjust/Add Item check box in
the Preferences window has been selected (this type of Unit Cost change does not affect
the CDB’s average cost value on the item after a Distribute to Sites event).

Negotiated Cost

A negotiated cost is a cost for a set of items that you and your vendor have agreed upon,
often for a finite period of time. When you create a negotiated cost item set, CPB retains it
so that it can be called up again. This means, when you click this button, you can:

¢ Call up a window that allows you to create a new negotiated cost item set or;

* Recall a negotiated cost item set (template) for comparison against the cost values that
appear on purchase transactions recorded in the CDB sites (costs not displayed in the
Item Adjustment window).

Making negotiated cost entry here allows you to document exceptions to the negotiated

cost through the Negotiated Cost report (see “Negotiated Cost” on page 5-1). The is valu-

able for the pricing manager in cases where he or she has to work with a vendor on cost
issues.

When you select items in the Item Adjustment screen and click Negotiated Cost, the fol-
lowing window appears:

Set Negotiated Cost
Set Negotiated Cost
Template 50.7500 040215 2/5/2015-3/9/2018 (Yam Yam Special) -
Label* [ Yam Yam Special l

Set Amount* 0.75

Vendor® [ 040215 - 040215 l

Effective Date* [ 2019-02-09 - 2019-03-09 |g]

° .- [

Work through the Set Negotiated Cost window as follows:

Template —Use this combo box to call up an existing negotiated cost set (template) con-
sisting of the information recorded through this window. You can then make changes to
it. Each negotiated cost template is unique, defined by and marked by the system as Label
| Set Amount | Vendor | Effective Date | Expiration Date (see above illustration). Once you
select a negotiated cost template from this combo box, the information related to it popu-
lates the rest of the window.

If you are setting up a new negotiated cost template you do not have to make a selection
from this combo box, but you do have to provide a label (see next).

Label — If you are creating a negotiated cost set for the first time, this text box gives you a
chance to attach to it a label you define, making it easier to identify. This can be edited
later. When a Label is attached to the set, it appears in parentheses at the end of the infor-
mation identifying the template.

Set Amount — Record the negotiated cost value here. Use 2-place decimal format.
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Vendor — Select the vendor for whom the cost is being negotiated using this combo box.

Effective Date — Record the beginning and end date the negotiated cost goes into effect
by typing the dates in yyyy/dd/mm format separated by a hyphen or by using the calendar
display button (see “Calendar Display” on page A2-2).

Er=iew  — The Set Negotiated Cost preview shows the new negotiated cost and the infor-
mation related to the items it affects:

Negotiated Cost Preview Report

S5CS, Inc 0 - Global Senice Station Computer Systems, Inc. Date: Feb 08, 2019
Demo not for Shipping Central Price Book Mame: v6665davidr
SALINAS, CA 93901-5013 Copyright © 1984-2019 Time: 4:28 PM

Negotiated Cost Change Report

Upc Mew Heg.
uprC PackSz Description Dept Eff. Date  Exp. Date Vendors Cost
01600016615 | 1 GARDETTO'S ORIGINAL RECIFE 02.03 20150205 20150309 275
01600016563 | 1 01600016569 | 1 GARDETTO'S ORIGINAL RECIPE 02.03 20180205 20150309 275
01600016598 | 1 01600016659 1 GARDETTOS LARGE ITALIAN R 02.03 20180208 20150309 275
01600018745 | 1 018000187458 1 GARDETTO'S CHEESE BLEND 02.03 20180208 20150309 275
01600015370 | 1 01600015370 | 1 GARDETTOS ORIGIMAL 8.6 OZ 02.03 20150205 20150309 275
01600050278 | 1 01600050278 1 GARDETTO'S ROASTED GARLIC RYE 02.03 20180205 20150309 275
CHIFS
01600050731 | 1 01600050731 | 1 GARDETTO'S DELI MUSTARD 02.03 201890209 20130309 275
Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Redemption ID
Click this button to apply a Redemption ID as set up in the CDB to the displayed item set

(read about redemptions in the “Redemption” section in Chapter 1 of the CDBWin User’s
Guide).

When you create an Item Adjustment item set and click the Redemption ID button, the
following window appears:

Set Redemption ID

Set Redemption

Redemption 2 - 240z Ower

|:| Set no redemption

o o (3 D

Work through the Set Redemption ID window as follows:

Redemption —From the combo box, select the CDB Redemption ID you wish to apply to
the selected items.

Set no redemption — If you wish to remove Redemption IDs from the selected items,
select this check box.
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Er=iew  — The Set Redemption ID preview shows the existing Redemption ID vs. the

Redemption ID that will be applied to the affected items after the adjustment is complete:

Redemption Change Report

SSCS, Inc 0 - Global
Demo not for Shipping
SALINAS, CA 93901-5013

o] Pack Size
0DO12000008412

0001284102

Tip

Senice Station Computer Systems, Inc.
Central Price Book
Copyright © 1984-2019

Redemption Change Report

UprC Upc PackSz Description Dept

0012000008412 DIET PEPSI 2402 03.00

0001284102 DIET PEPSI 2402 02.00

Date: Feb 08, 2019
Mame: v6665davidr
Time: 4:39 PM

List Redemption Mew Redemption
179 2 - 240z Over

1.78 2 - 240z Over

Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Tax Group

Use this feature to apply a tax group as set up in the CDB to selected items in the dis-
played set (see “Tax Group” in Chapter 1 of the CDBWin User’s Guide for more informa-
tion).

When you select items in the Item Adjustment window and click the Tax Group button,
the following window appears:

Set Tax Group
Tax Group NYC TAXES - NYC TAXES -

[[] Setnotax group

(2

Fraview m

Work through the Set Tax Group window as follows:

Tax Group — From the combo box, select the Tax Group ID as set up in the CDB that you
wish to apply to the selected items.

Set no tax group — If the selected items already have tax groups and you want them to be
removed, select this check box.

Er=iew  — The Set Tax Group preview shows the existing Tax Group vs. the Tax Group
that will be applied to the items after the adjustment is complete:
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Tax Group Change Report
S5CS, Inc 9901 - Site 1 only Service Station Computer Systems, Inc. Date: Feb 11, 2019
Demo not for Shipping Computerize Daily Book Name: v6666¢hris
SALINAS, CA 93901-5013 Copyright © 1984-2018 Time: 11:36 AM
Tax Group Change Report
D Pack Size UPC Upc Pack5z Description Dept List Tax Group MNew Tax Group
016000166819 | 1 0168000166819 | 1 GARDETTO ORIG C/S 15.07 | 289 NOTAX NY'C TAKXES
01600050278 1 01800050278 1 GARDETTO GARLIC RYE CHIFS 15.00 2889 NOTAX NY'G TAXES
01600050538 | 1 01800050538 | 1 GARDETTO CHIPOTLE CHEDD 15.00 288 NOTAX NY'C TAXES
01600050731 | 1 01600050731 | 1 GARDETTOS LARGE MUSTARD P 15.07 | 2.89 NYC TAXES
Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Department

Use this feature to apply a different department to the items selected for adjustment.
Departments are set up in the CDB (see “Department/Accounts” in Chapter 1 of the CDB-
Win User’s Guide for more information). The change to the department will be recorded in
the CDB after you Distribute to Sites.

When you select items and click the Department button, the following window appears:

Department/Subdepartment List

Set Department

Q Type a part of any department name

Department
201 - CIG PACKS-PREMIUM

Click this arrow to display
a list of subdepartments
l 200 - CIG PACKS from which you can select.

>

.01 - CIG PACKS-PREMIUM Select the check box next
202 - CIG PACKS-BRANDED DISCOUNT to department and click OK.
2.03 - CIG PACKS-SUBGEMNERIC/PRIVATE LABEL

2.04 - CIG PACKS-IMPORTS
2.05- CIG PACKS-FOURTH TIER

b 3.00 - CIG CARTONS
» 4.00-TOBACCO
[ 5.00 - BEER/WINE

» 6.00 - NON TAX BEVS

0 T

The main part of the window contains a scrollable list of departments and department
numbers. The view of the subdepartments and subdepartment numbers assigned to each
can be toggled on and off by clicking the arrow to the left of each department name.

To select departments or subdepartments, select the check box next to them and click OK.
The items you selected in the Item Adjustment grid will change accordingly.
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If you type a letter or number in the Department box, Central Price Book will assist you in
looking up entries that contain your search string.

Tip In the case of inventory items (Type I) or sale-only items (Type S), the only
suggested departments will be those that the system allows to be applied
to that specific item type. If you are attempting to change an expense item
(Type X) account, the only suggested accounts will be those assigned to
expenses.

Tip When changing Item types, keep in mind that you will have to enter a valid
Expense Account if you are changing an | item to an X item. The new
expense item will have the same list price as the inventory item from
which it was changed.

Keep subdepartments? — When changing a department on an item, you can select this
check box to use the subdepartment value of the original department with the new
department you select. For example, with the check box selected, if the department on the
original item is 8.80, and you select 2.00 from the Department combo box, for speed and
convenience the department applied to the item will be 2.80. Subdepartments cannot be
applied to expense (Type X) items.

Ereiew  — The Set Department preview shows the existing department vs. the depart-
ment that will be applied to the items after the adjustment is complete:

Department Change Report

35CS, Inc 9901 - Site 1 only Service Station Computer Systems, Inc. Date: Feb 11, 2019
Demo not for Shipping Computerize Daily Book Mame: v6666Chris
SALINAS, CA 93901-5013 Copyright © 1984-2018 Time: 12:52 PM

Department Change Report

In} Pack Size UPC Upc PackSz Description Type List Eff. Date Dept Mew Dept
01600015990 1 01600015990 1 CHEX MIX TRADITIONAL I 389 1980-01-01 1509 1507
01600016689 1 01600016689 1 SPECIAL ITALIAN RECIFE I 289 18800101 | 15.09 1507
01600050704 1 01600050704 1 CHEX MIX COOKIES N CRM I 279 18800101 | 15.09 1507
01800051235 1 01600051235 1 CHEX MIX BROWNIE SUPREME I 279 18800101 1509 1507
02840002317 1 02840002317 1 Munchies Ult Cheddar I 3.25 1880-01-01 1509 1507
025300002111 1 02300002111 1 TRAIL MIX PEANUT BUTTER C I 369 1980-01-01 1509 1507
02500007862 1 02300007862 1 FLT TRAIL MIX NUT/CHOC I 3.55 1380-01-01 1509 1507
02500007880 1 02500007880 1 TRAIL MIX FRINT NNUT I 389 1980-01-01 1509 1507
04141242001 1 04141842001 1 COMBOS 7 LAYER DIF TORTIL I 279 13800101 1509 1507
Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Item Group

Use this feature to apply an Item Group to the selected items. Item Groups are set up in
the CDB (see “Item Groups” in Chapter 1 of the CDBWin User’s Guide for more informa-
tion), but you can also create a new group in Central Price Book using this feature.

Important If you have disabled the Item Group function using the Preferences
window (see “Preferences” on page 6-1), the Item Group button
becomes grayed out and applying an Iltem Group in the Item Adjust-
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ment window is disabled, along with adding or editing existing Item
Groups from Central Price Book.

When you select items and click the Item Group button, the following window appears:

Set Item Group

Set ltem Group

Item Group

@ Add the selected items to the group
(@] Replace the items in the group with selected items

Create a new group with the selected items

Work through the Set Item Group window as follows:

Item Group — This combo box allows you to select an Item Group description you have
set up in the CDB allowing you to initiate one of the actions described in the following
paragraphs. If you enter a search string of letters or numbers, the combo box will return
suggestions.

You may also type a new Item Group description of up to 28 characters consisting of the
selected items. This will activate and select the Create a new group with the selected
items option button.

Add the selected items to the group — If you select this option button with an Item
Group displayed, the items in the Item Adjustment grid will be added to the displayed
Item Group. The appended Item Group merges the items with the existing Item Group in
the CDB when you Distribute to Sites. See following illustration.

Replace the items in the group with the selected items —If you select this option button,
the items selected in the Item Adjustment grid will replace those currently in the dis-
played Item Group. The updated Item Group will replace the existing item group in the
CDB when you initiate Distribute to Sites. See following illustration.

Appending Vs. Replacing Items in Item Groups

Add the selected items to the group (append).

Replace the items with the selected items.

1. Existing Item 2. Add ltems to 3. Result after 1. Existing ltem 2. Add Items to 3. Result after
Group Item Group A DTS or Import Group Item Group A DTSor Import
from Sites from Sites

ltjm Group A o \z[::T\IGroup A .I:t:u:T; Group A - Item Group A
teihy 2 [tem b —p tem 2 it EM 6 e [tem 5
4 Item 7 9 = _ = tem 7 ltem 6
tem 3 tem 3 Item 3 haph 7
tem 4 tem 4 Item 4

ltem 5

Item 6

ltem 7

Create a new group with the selected items —This option button is automatically
selected when you type a description into the Item Group box not recognized by CPB.
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When you click OK, a new Item Group will be created that contains the items in the Item
Adjustment grid and is added to the CDB when you Distribute to Sites.
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Er=iew  — The Set Item Group preview shows one of the following:

*  When the Add the selected items to the group option button is selected, only the
items you are adding to the Item Group (annotated with their New Group ID) display,
not the entire list with the items appended.

*  When the Replace the items in the group with the selected items option box is
selected, only the replacement items (annotated with their New Group ID) display.

*  When the Create a new group with the selected items option button is selected, the
selected items annotated with the New Group ID display as shown in the example

below:

Item Group Change Report

SSCS, Inc 9901 - Site 1 only
Demo not for Shipping
SALINAS, CA 93901-5013

Service Station Computer Systems, Inc.
Computerize Daily Book
Copyright © 1984-2018

Item Group Change Report

Date: Feb 11, 2019
Name: v6666chris
Time: 1:22 PM

D Pack Size UPC Upc Pack5z Description Dept List Group MNew Group

01800015990 1 01800015590 | 1 CHEX MIX TRADITIONAL 15.09 3289 MISCELLANEOUS SALTY SNACKS
01800016699 1 01600018859 1 SPECIAL ITALIAN RECIFE 1509 2389 MISCELLANEOUS SALTY SNACKS
01800050704 1 01800050704 1 CHEX MIX COOKIES N CRM 1509 279 MISCELLANECUS SALTY SNACKS
018000561235 1 01800051235 1 CHEX MIX BROWMIE SUPREME 1509 279 MISCELLANEOUS SALTY SNACKS
02840002317 1 02840002317 1 Munchies Ult Cheddar 15.09 3.29 MISCELLANEQUS SALTY SMNACKS
02200002111 1 02200002111 1 TRAIL MIX PEANUT BUTTERC 1509 389 MISCELLANEQUS SALTY SNACKS
02200007862 1 02200007882 | 1 PLT TRAIL MIX NUT/CHOC 15.09 3.59 MISCELLANEOUS SALTY SNACKS
02200007880 1 02500007880 1 TRAIL MIX FRUIT NNUT 15.09 3.59 MISCELLANECUS SALTY SNACKS
04141242001 1 04141242001 1 COMBOS 7 LAYER DIP TORTIL 1509 279 MISCELLANEOUS SALTY SNACKS

Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Vendor

The Item Adjustment window allows you to associate a selected item set with an existing
Vendor ID, a convenient alternative to associating Vendor IDs with items in the CDB.

When you select items in the Item Adjustment grid and click the Vendor button, the fol-
lowing window appears:

Set Vendor

Set Vendor

KRJ - KRJ DISTRIBUTING INC

Vendor

(2

Freve
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You can select any existing Vendor ID from the combo box and click OK to apply it to the

item set.
Er=iew  — The Set Vendor preview shows the selected item set annotated with their New
Vendor:
Vendor Update Report
SSCS, Inc 9901 - Site 1 only Service Station Computer Systems, Inc. Date: Feb 11, 2019
Demo not for Shipping Computerize Daily Book Name: vBEEEChris
SALINAS, CA 93901-5013 Copyright © 1984-2018 Time: 3:05 PM
Vendors Change Report
1] Pack Size UPC Upc Pack5z Description Dept List Vendors New Vendors
015800015830 1 015800015830 1 CHEX MIX TRADITIONAL 15.08 3.89 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
01600016699 1 01600016699 1 SPECIAL ITALIAN RECIPE 15.08 289 ULF-UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
01800050704 1 01800050704 1 CHEX MIX COOKIES N CRM 15.08 279 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
01800051235 1 01800051235 1 CHEX MIX BROWNIE SUPREME 1508 2789 ULF - UPPER LAKES FOODS, INC. KRJ - KRJ DISTRIBUTING INC
02840002317 1 02840002317 1 Munchies Ult Cheddar 15.08 3.29 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
02300002111 1 02300002111 1 TRAIL MIX PEANUT BUTTER C 15.08 3.89 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
02500007862 1 02500007862 1 FLT TRAIL MIX NUT/CHOC 15.08 3.59 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
02500007880 1 02500007880 1 TRAIL MIX FRUIT N'NUT 15.08 3.59 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
04141242001 1 04141242001 1 COMBOS 7 LAYER DIF TORTIL 15.08 279 ULF - UPPER LAKES FOODS, INC. KRJ- KRJ DISTRIBUTING INC
. . . . . s
Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Min/Max

Important

If the Enable Min Max in Item Adjust check box is cleared in he Pref-
erences window (see “Preferences” on page 6-1), the Min/Max but-

ton in Item Adjustment will be grayed out and none the functionality
described in this section will be disabled.

This feature allows you to set a Minimum On Hand Level, Maximum on Hand Level, and
Minimum Purchase Quantity for items highlighted in this screen, paralleling the values

that can be set on an item in the CDB. When you set any of these values on an item in Cen-
tral Price Book, they will not impact the items in the CDB until you initiate a Distribute to

Sites event.

Select the items on which you wish to set Min/Max values and click Min/Max. The follow-
ing window appears:
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Set Min/Max Values
The quantity range
Minimum On Hand Level - (0t 0) for the value througout
the selected zone.
Maximum On Hand Level s (0to @)

Minimum Purchase Quantity 2 (0ta12)

© 5 Preview

Note Additional detail on the following concepts is available in the CDB User’s
Guide.

Minimum On Hand Level — Type the minimum number of the item you want to have
on hand at all times. For example, if you want to keep 50 items in stock at all times, type,
50. Once you DTS, when you have 50 or less of the example item in stock, the CDB will
flag it for reordering on the Inventory Reorder report. This value is sometimes referred to
as the “trigger” value. An empty box means no change to what is current.

Maximum On Hand Level — The maximum number of units you want to stock. When
the Quantity on Hand value meets or is less than the Minimum on hand level, the system
knows to reorder up to the Maximum on Hand Level in increments equal to the Minimum
Purchase Quantity level. And empty box means no change to what is current.

Minimum Purchase Quantity — The minimum number of units you must order from
your vendor. CDB’s Inventory Reorder report and CAO feature uses this value when sug-
gesting a reorder quantity. For example, if the minimum purchase quantity is 12, it will
suggest reordering in increments of 12: 12, 24, 36, 48, etc. An empty box means no change
to what is currently in the price book.

Click OK and the values recorded in this window will be staged so that the next time you
initiate a Distribute to Sites event, the values will be applied to items in the affected sites.

Eemiew  — Click this button to call up the Min/Max Change report so you can see the
impact of your proposed changes before committing them:
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Min/Max Change Report
SSCS, Inc 9901 - Site 1 only Service Station Computer Systems, Inc. Date: Feb 11, 2019
Demo not for Shipping Computerize Daily Book Name: v6666chris
SALINAS, CA 93901-5013 Copyright © 1984-2018 Time: 3:57 PM
Min/Max Change Report
1] Pack Size UPC Upc PackS5z  Description Dept Mew Min On Hand  New Max On Hand New Min Purch Gty
016800015990 1 016800015990 1 CHEX MIX TRADITIOMAL 15.09 10 25 4
016800018699 1 016800018699 1 SPECIAL ITALIAN RECIFE 15.089 10 25 4
01600050704 1 01600050704 1 CHEX MIX COOKIES M CRM 15.09 10 25 4
016800051235 1 016800051235 1 CHEX MIX BROWNIE SUPREME 15.089 10 25 4
02840002317 1 02840002317 1 Munchies Ult Cheddar 15.09 10 25 4
02200002111 1 02200002111 1 TRAIL MIX PEANUT BUTTER C 15.089 10 25 4
02200007852 1 02200007852 1 PLT TRAIL MIX NUT/CHOC 15.09 10 25 4
023000078280 1 023000078280 1 TRAIL M FRUIT NNUT 15.089 10 25 4
04141942001 1 04141942001 1 COMBOS 7 LAYER DIP TORTIL 15.09 10 25 4
Tip Print controls you can use with this report are described in “Print Con-

trols” on page A2-1.

Inactive

Inactive items are those you choose to stage for permanent deletion from the CDB’s inven-
tory database because they are no longer valid (for example, they are no longer sold in
your store).

This feature of the Item Adjustment window allows you to mark selected items as inac-
tive. Once you Distribute to Sites, they remain in the CDB site databases marked as inac-
tive and will be sent as such to your POS during the next import. They are marked for
deletion in the POS and immediately removed. However, they remain in the CDB for the
time being, providing you a chance to reactivate them if necessary (in CPB, this means
using the Add Item feature to re-add the item).

When you perform end-of-month procedures in the CDB items are set to inactive with a
quantity on hand of 0 and are automatically purged from the digital price book.

Select the items in the Item Adjustment grid you wish to set to inactive and click Inactive.
The following window appears:

Set Inactive

Set Inactive

The selected items will be setinactive

0 oree [0 D

Click OK and the items will be staged for inactivity. When you Distribute to Sites, the
items will become inactive in the selected sites.

Eeeiew  — The Set Inactive preview shows information on the items staged to be set as

inactive.
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Inactive Item Report

SSCS, Inc 9901 - Site 1 only

Demo not for Shipping
SALINAS, CA 93901-5013

Lt} Pack Size
01800015890 1
01800016899 1
01800050704 1
01800051235 1
02840002217 1
02500002111 1
02500007862 1
02500007880 1
04141842001 1

Tip

urcC

01600015990

01600016699

01600050704

01600051235

02840002317

02200002111

02300007862

02200007880

04141242001

Adjustment Types

Service Station Computer Systems, Inc.
Computerize Daily Book
Copyright © 1984-2018

Inactive Change Report

Upc Pack5z Description Dept List
1 CHEX MIX TRADITIONAL 15.09 3.89
1 SPECIAL ITALIAN RECIPE 15.09 289
1 CHEX MIX COOKIES N CRM 15.09 279
1 CHEX MIX BROWNIE SUPREME 15.09 279
1 Munchies Ult Cheddar 15.09 3.29
1 TRAIL MIX PEANUT BUTTER C 15.09 3.69
1 PLT TRAIL MIX NUT/CHOC 15.09 3.59
1 TRAIL MIX FRUIT NNUT 15.09 3.59
1 COMBOS 7 LAYER DIP TORTIL 15.09 279

trols” on page A2-1.

Coverage

Date: Feb 11, 2019
Name: vBEEEChris

Time: 4:24 PM
Active New Active
false false
false false
false false
false false
false false
false false
false false
false false
false false

Print controls you can use with this report are described in “Print Con-

The Coverage feature allows you to prepare adjusted items within the Coverage Zone to
be pushed to sites to update existing items or add them as new ones. It also allows you to
stage the adjusted item set to be set to inactive in a site or sites of choice. These changes

become part of the price book when you Distribute to Sites.

To use this feature:

1.

age window appears:

Coverage

Information for the seleeted itemn, IF
2 SINGLE itam is selected in the grid.

6 Site/Zone Coverage

In the Item Adjustment window, select a set of items and click Coverage. The Cover-

CHEX MIX TRADITIONAL
016000152901
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in the selected zone and

Sites in this Zone
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Click when finished. o Accupt B Trio Salacted Sites.

This window is a graphic representation to help you visualize the impact of the item
adjustment as it currently stands.

If only one item has been selected in the Item Adjustment window, the information
relating to it displays at the top of the Site Coverage window. If multiple items are
selected, this information does not appear.
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Adjustment Types
(G|

The grid represents all sites that are, or have ever been, in the selected zone. Each site
is numbered corresponding to its Site #. The color of the box indicates the site’s rela-
tionship to the zone and the adjusted item set’s relationship to the site:

4-24

o

Gray (not pictured) — Sites that are not part of the selected sites/zone. They con-
tain no check box.

White — Sites in the zone that do notf contain an item in the selected adjustment
set. They contain a cleared check box.

Green — Sites in the zone that do contain an item or items in the selected adjust-
ment set. They contain a check box selected with a blue check mark.

Red — Sites in the zone that contain an item or items in the selected adjustment
set that you have selected to remove from the site (see next step). They contain a
check box selected with a red “x”.

If desired, change the staged deployment in one or more of the following ways:

o

Select the check box inside the white box corresponding to the target site to stage
the selected adjustment items to be pushed to that site.

Clear the check box in a green box to ensure item adjustments aren’t pushed to the
corresponding site.

Clear the check box in a green box, then select it again to stage the items in the
adjust